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 <<entity.Offer Date>>
 
<<entity.Item>> 
<<entity.Candidate Address Street>>
<<entity.Candidate City State>>
<<entity.Candidate Phone>>
 
Subject: Offer Letter
 
Dear <<entity.Item>>,  

We had great pleasure in meeting and getting to know you over the past few days. We are also impressed with your background and would like to offer you the position of <<entity.Position>> in our company. 
This is a full-time position that will commence from <<entity.Starting Date>>. The work hours are <<entity.Hours Per Day>> per day meaning <<entity.Hours Per Week>> hours of work per week at a rate of $<<entity.Rate Per Hour>> per hour. 
We would like to receive your response by <<entity.Response Date>> date of response. Should you have any questions, please feel free to contact us via email or phone.
We look forward to working with you. 
 
Sincerely, 
 
<<user_name>> 
<<user_email>>
<<entity.Company Phone No>>
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